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1. OBHIME ITOJIOXKEHU A

1.1. AnmuHHCTpaTOp WHPOPMAIMOHHBIX CHCTeM nepcoHanbHbIX naHHbIX (MCII/IH) (manee —
AnMuHUCTpaTOp) Ha3Havdaercs npukazom pykoogurenss MBOY COIL Ne 98, na ocHoBanum Ilpukaza
«O Ha3HaYEHUH OTBETCTBEHHBIX 32 00Pa0OTKY NEPCOHAIBHBIX JAHHBIXY.

1.2. Anmunuctparop nogunsserca aupexkropy MbOY COIII Ne 98.

1.3.  AaMmuHHCTpaTop B CBOed paboTe pPYKOBOJCTBYETCS HACTOSIIEH JIOKHOCTHOM
WHCTPYKIIMEH, PYKOBOISIIMMU W  HOpMatuBHbIMU  gokymeHTamu DPCTOK  Poccum wu
pernamentupyromumu fokyMmeaTaMmu MbOY COI Ne 98.

1.4. AAMHHHCTpATOp OTBEUYaeT 3a oOecreueHue yCTONYMBOM paboTOCIOCOOHOCTH AJIEMEHTOB
NCTIIH u cpencTs 3ammThl TpH 00pabOTKE MEPCOHATBHBIX TaHHBIX.

1.5. Meroaudeckoe pyKOBOJCTBO Pab0OTOW AJIMHUHUCTPATOPA OCYIIECTBISIETCS OTBETCTBEHHBIM
3a o0ecnieyeHre 6€30MaCHOCTH MEPCOHATBHBIX JaHHBIX.

2. JOJIZKHOCTHBIE OBA3AHHOCTH
AJIMHHHCTPATOP 00513aH:

2.1. 3Harb W BBHINOJHATH TpeOOBaHMS ACUCTBYIOIIMX HOPMATHUBHBIX M PYKOBOJSIIMX
JOKYMEHTOB, a Tak)Ke BHYTPEHHUX HWHCTPYKLHHA, PYKOBOJCTBA IO 3amuTe HHGOpMalUuu U
pacrnopsKEHH, perJaMeHTUPYIONINX MOPSIIOK ASUCTBUIA MO 3a1uTe HHGOPMaIUK.

2.2. OGecnieunBaTh YCTAHOBKY, HACTPOHKY M CBOeBpeMeHHoe oOHoBeHue dneMenToB MCIIIH:

— MPOTrpaMMHOTO OOECICYCHHsI aBTOMATHU3MPOBAaHHBIX pabounx Mmect (APM) u cepBepoB
(omepalroHHBIE CUCTEMBI, IPUKIIAIHOE U clienaibHoe nporpaMmmuoe obecnieuenue (I10);

— alllapaTHbIX CPCACTB;
— allliapaTHbIX U IPOIrpaMMHBIX CPCACTB 3alllUThI.

2.3. ObGecneunBats paboTocrnocodHocTs 3nemMeHToB MCIIJIH U nokanbHON BBIYMCIUTENHLHOM
CCTH.

2.4, OCYH_ICCTBJ'ISITB KOHTPOJIb 3a TIOPAAKOM Y4Y€Ta, CO3AaHUA, XPAHCHUA U HCIOJIB30BAHUA
PE3CPBHBIX U aPXUBHBIX KOIIMI MacCHUBOB JaHHBbIX, MallTMHHBIX (BBIXO,I[HBIX) JOKYMCHTOB.

2.5. ObGecneunBaTh (PYHKIIMOHUPOBAHME M MOJJIEPKUBATh PAaOOTOCHOCOOHOCTh CpEICTB
3aIIUTHI.

2.6. B cnydae otTkaza pabOTOCHOCOOHOCTH TEXHUYECKUX CPEICTB M IMPOrPAMMHOTO
obecnieuenus 3nemenToB UCII/IH, B TOM Yncie CPECTB 3amUuThl HHYOPMAIIMH, IPUHUMATD MEPBI 110
WX CBOCBPEMCHHOMY BOCCTAHOBJICHHMIO W  BBISBJICHUIO TPUYHMH, TPUBEANIMX K  OTKa3zy
paboTocmocoOHOCTH.



2.7. IlpoBoauTh NEPUOAWYECKUN KOHTPOJIb MPUHATBIX MEp IO 3allluTe, B Ipelesax
BO3JI0KCHHBIX Ha HETO (DYHKLIUH.

2.8. XpaHWUTb, OCYLIECTBJISATH NPUEM U BbIJAUy I[EPCOHAIBHBIX IapoJiell IMO0Jb30BaTelNEH,
OCYLIECTBIIATh KOHTPOJb 33 NPABUIBHOCTBIO HCIOJB30BAHUA IEPCOHAIBHOTO napoiisi OnepatopoM
NCTI/n.

2.9. OOecneunBarb IOCTOSHHBIM  KOHTPOJIb 32  BBINOJIHEHHEM  IOJb30BaTEISIMU
YCTaHOBJIEHHOTO KOMILJIEKCA MEPOIIPUATHH 10 00eCTIeYeHHI0 0e301MacHOCTH HH(POPMALIKH.

2.10. adopmupoBaTh OTBETCTBEHHOTO 3a 0OecrieueHne 6€30MacHOCTH MEPCOHATBHBIX TaHHBIX
0 ¢axTax HapyIIeHUs YCTAHOBJICHHOTO MOPSAIKA PadOT M MOMBITKAX HECAHKIIMOHUPOBAHHOTO JIOCTYIIA
K nHpopMannoHHbIM pecypcam MCIT/IH.

2.11. TpebGoBatp mpekpaiieHns 00padoTKku UHPOPMAIIMKN KaK B 1E€JIOM, TaK U JJI OTIACIbHBIX
[I0JIb30BATENeH, B Cilydae BBIABJICHUS HAPYIIEHUH YCTAHOBJIIEHHOTO MOPsIKA padOT WM HapyLICHUS
¢yukuronnposanust UCITJIH niam cpencTs 3aiuThl.

2.12. OOGecneunBaTh CTPOro€ BBHINOJIHEHHE TpeOOBaHU MO OOecnedyeHHto Oe30MacHOCTH
nH(pOpMallUU TIPU OpPraHU3aLUN OOCITYKUBAaHUS TEXHUYECKHX CPEJICTB U OTIPABKE HUX B PEMOHT.
Texunueckoe O6CJ'Iy)KI/IBaHI/I€ U PpEMOHT CPCACTB BBEIUMCITATEIILHOM TCXHUKH, MPCAHAZHAYCHHBIX JIs
O6pa6OTKI/I MNEPCOHANIBHBIX MAHHBIX, IMPOBOAATCA OpraHu3alluaAMHu, HUMCIOIIMMHU COOTBCTCTBYIOIIHUC
muneH3ud. [lpu mpoBegeHMM TEXHMUYECKOTO OOCHY)KMBaHHS M PEMOHTA 3ampeliaercs MepeaaBarhb
PEMOHTHBIM OpPraHu3alusaM Y3Jbl U OJIOKH C DJIEMEHTAMH HAKOIUIEHUS U XpaHCHUA I/IH(i)OpMaHI/II/I.
BBII.HG)]HII/I@ U3 CTpOA DJBJIEMCHTBI H 010KH Cp€aACTB BEIUMCIIMTEIbHON TEXHUKH 3aMEHSIOTCS Ha
JJIEMEHTHI U 6J'IOKI/I, npomeamue Cu€CuaJIbHBIC UCCIICAOBAHUS U CIICHUAJIBHYIO ITIPOBEPKY.

2.13. TlpucyrcTBOBaTh MPH BBHITIOJHEHUH TEXHHYECKOTO oOciyxuBaHus smemeHToB WCII/IH,
CTOPOHHUMH (DPU3UUECKUMHU JIOJABMH U OpraHU3aIUsIMHU.

2.14. TlpyHuMaTh MEPHI 10 PEarupoOBaHMIO, B CIIydae BOSHUKHOBEHHUS BHEIITATHBIX CUTYALUN U
ABAPUITHBIX CUTYalIU, C IETbIO JUKBUAAIIMU UX TTOCIEACTBHIA.

3. TIPABA U1 OTBETCTBEHHOCTb AIMUHUCTPATOPA UCIIn

3.1 Anmunnctparop UCII/IH umeeT mpaBo B OTBEICHHOE €My BpeMs peliaTh MOCTaBJICHHBIC
3a/1a4yd B COOTBETCTBUU C MOJHOMOYHMAMHU Joctyna kK pecypcam UCII/IH, B TOM 4mciie TPOU3BOIUTH
YCTaHOBKY M HacTpoiiky 3nemenToB UCIIJIH, KOHTpOJIHMPOBATh M MOACPKUBATH PAOOTOCIIOCOOHOCTh
NCTIIH 1 BBIMOJIHAT MPOYHE JCHCTBUS B paMKaX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.2 Ammunuctparopsl MCII/[H, BHHOBHBIE B HECOOJIOJIEHUH HACTOSIIECH JTODKHOCTHOM
MHCTPYKIIMU PACLICHUBAIOTCA Kak HapymuTenan @enepanbHoro 3akoHa PO 27.07.2006 r. N 152-®3 "O
MePCOHATBHBIX JaHHBIX" M HECYT IPAKIAHCKYI0, YTOJIOBHYIO, aIMUHUCTPATUBHYIO, JUCIUILTHHAPHYIO
U UHYIO MIPeIyCMOTPEHHYIO 3aKOHOJaTenbCcTBOM Poccuiickoit denepanuu 0OTBETCTBEHHOCTb.

C pompxHocTHOM MHCTpyKIMer aamuuaucrparopa UCII/IH o3HaKOMIIEHEL:




